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PURPOSE: To establish procedures for properly preserving, collecting, and processing physical evidence, 
and to establish responsibilities for those personnel responding to and processing crime scenes. (83.2.1) 


POLICY: All officers are trained in evidence collection and are expected to process and protect crime 
scenes as described herein. Forensics Services Unit (FSU) personnel and Field Evidence Technicians 
(FET’s) are available to respond to crimes scenes based upon the nature of the offense, the complexity 
and type of the evidence present, the need to expedite processing based upon conditions surrounding the 
crime scene (weather, traffic, crowds etc.), and the time needed to process and collect evidence. 


GUIDELINES: Proper preservation, collection, documentation, and submission of evidence to forensic 
laboratories are vital components of an investigation. The crime scene is the investigation’s starting point, 
and through evidence located at the scene investigators develop or eliminate suspects, establish 
investigative leads, and substantiate or disprove theories about the crime. Personnel must be aware that 
evidence collected might be necessary for court at a later time, therefore they must be careful not to 
overlook, contaminate, or destroy it when processing a scene. Personnel must be prepared to collect, 
identify, and package evidence so that it will not be changed in form when it reaches a laboratory. The 
officer or technician collecting the evidence shall establish and maintain its chain of custody in order to 
ensure that it is presented to the court professionally and in compliance with the law. 


The Department’s Evidence Collection and Handling Field Guide and Property and Evidence Packaging 
Guide also contain procedures for the collection, processing and preservation of evidence and are available 
to all personnel on Power DMS to ensure that each employee processing a scene and packaging evidence 
follows the same procedures. (83.2.1) 


I. CRIME SCENE PROTECTION AND PRESERVATION PROCEDURES: 
A. Arrival and Immediate Protection of the Scene 


1. Officers responding to a crime scene have several obligations, the first being prompt but safe 
response en route to the location and upon arrival and entry into the scene. The first arriving 
officer is responsible for conducting a protective sweep that includes stabilizing and rendering 
the scene safe, aiding any injured victim(s), and protecting the scene with the objective of 
preserving it in the same condition as it was left by the perpetrator. The sooner officers secure 
a crime scene with barriers, the easier it is to control it. 


2. In cases where Criminal Investigations Bureau (CIB) personnel will respond and assume 
responsibility for the investigation, keep the scene preserved in its original condition. Officers 
may request a Field Evidence Technician (FET) to assist with this. Officers should locate and 
identify all victims and witnesses, obtain full names and addresses and, where possible, have 
them remain on site for interviews with the detectives. If evidence may be lost or destroyed 
due to weather, its fragile nature, etc., immediately collect only that evidence at risk. Prepare a 
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detailed written statement of your observations and actions via a supplemental in PISTOL 
prior to leaving the scene. 


3. In cases not immediately assumed by CIB personnel, an officer will either process the scene 
or request the assistance of an FET if the scene requires special equipment or techniques 
beyond the officer’s capability. The officer will also conduct the preliminary investigation, 
including victim and witness interviews, the identification, interrogation, arrest of the suspect 
where possible, and IBR completion. 


CRIME SCENE AND EVIDENCE PROCESSING RESPONSIBILITIES: 


A. All personnel responding to crime scenes scene bear responsibility for ensuring scene protection 


and evidence recovery. The seriousness of the crime, the scene’s extent, and the nature of 
required evidence recovery techniques are factors that determine whether patrol officers will 
handle the scene or specialized personnel such as FET’s or FSU technicians are required. Below 
are general guidelines for making this determination; however, examine each case individually. 
In some instances deviations from the guidelines may be warranted and the patrol and CIB 
supervisors in charge will make such decisions jointly. 


. The department has personnel available on a 24 hour basis to process a crime or traffic collision 


scene if needed. (83.1.1) 


. The department has personnel, equipment, and supplies readily available for processing crime 


and accident scenes including: 


1. Recovery of latent fingerprints. (83.2.4) 
2. Photographing the scene. (83.2.4) 
3. Preparing a sketch of the scene. (83.2.4) 
4. Collecting and preserving physical evidence. (83.2.4 d) 


. Patrol Officers: Misdemeanor crimes, unexceptional larcenies and burglaries, and the recovery of 


their associated evidence are usually within the responding patrol officers’ capabilities to handle. 
Officers are expected to carry complete evidence recovery kits in order to perform required 
processing. If an officer requires assistance with a technique or equipment, he or she may request 
an FET for assistance. 


. FET’s handle evidence at more extensive scenes, or where more advanced skill or equipment than a 


patrol officer possesses is required. FET’s receive periodic forensics training and carry specialized 
cameras, equipment and additional processing supplies. They also provide assistance to FSU 
personnel at major crime scenes and work at their direction. They are also capable of handling some 
felony scenes independently, e.g., malicious wounding with no imminent threat of death, robbery 
with no personal injury or complex scene, commercial burglary, etc. 


FSU personnel are necessary for cases requiring highly specialized processing and photography. 
The FSU is assigned at least one vehicle capable of housing and transporting special equipment and 
supplies for these services. In the below listed cases, requests for technicians are coordinated 
between the patrol and CIB supervisor. 


1. Homicide and suicide; 
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2. Suspicious or unattended death when requested by CIB personnel on scene; 
3. Commercial burglary with substantial or extraordinary scene; 
4. Commercial robbery with personal injury or extensive scene. 


G. In the below listed cases, CIB investigators usually respond to the crime scene and assume 
responsibility for its handling, including evidence recovery. It is important that the investigator and 
the FSU technician work together, both immediately at the scene and for the duration of the case. 
The patrol supervisor should obtain a full assessment of the scene as soon as possible (preferably on 
scene) prior to notifying the CIB supervisor. This information is necessary to confirm the need for 
CIB or FSU response. 


Homicide and suicide; 

Suspicious and unattended deaths; 

Malicious wounding with imminent threat of victim’s death; 

Confirmed rape within 72 hours of commission; 

Apprehension of rape suspect, when victim P.E.R.K. was performed; 
Commercial robbery; 

Robbery/armed burglary; 

Apprehension of robbery suspect in pattern or spree situation; 
Apprehension of burglary suspect in pattern or spree situation; 
Apprehension of driver in a stolen vehicle in a pattern or spree situation. 


eS Ot Ol ee 


— 
2 


(83.2.4 b) 


1. Before personnel collect evidence they should take measurements of its original location 
within the scene. Personnel should incorporate all measurements in a rough sketch and plot it 
on the finished sketch in accordance with the Evidence Collection and Handling Guide. 
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E. Evidence Collection is outlined in specific detail by evidence type in the Evidence Collection 
and Handling Field Guide and the Property and Evidence Packaging Guide. (83.2.4 d) 


1. After an employee processes evidence for latent prints, the employee will mark or label each 
item with the identity of the person recovering the evidence, location of recovery, and a full 
description of the item recovered for subsequent identification in court. The employee will 
place any item that he or she cannot mark or that requires further or special processing in a 
container which he or she then seals and properly marks. 


F. Latent Fingerprint Recovery (83.2.4 a) 


1. Employees should attempt to process evidence for latent prints at the scene rather than 
transferring the evidence to the FSU. In determining whether to move an item elsewhere for 
latent print processing, the employee should consider the size, weight, and fragility of the 
item. If moving the item poses a risk of latent print destruction, personnel will recover the latent 
prints at the scene. 


2. Officers should avoid handling evidence; however, if it is necessary to touch or move items, 
they should wear gloves to avoid contaminating it. They should advise FSU personnel of this 
so that their fingerprints can be eliminated if FSU recovers latent prints. 


3. Personnel will handle evidence and process scenes for fingerprints in accordance with 
training and the Evidence Collection and Handling Field Guide, which conform with the 
Division of Forensic Laboratories guidelines. The FSU’s AFIS (Automated Fingerprint and 
Identification System) personnel handle labeling and storage of known and latent fingerprints 
in accordance with established state forensics guidelines. (83.2.3) 


4. Officers requesting AFIS personnel to compare recovered latent prints with the prints of known 
persons, or to enter recovered latent prints into the AFIS system must complete the written 
request form and submit it to the FSU supervisor. 


G. Evidence Submission 


1. Officers shall submit recovered evidence promptly to the Property Management Unit (PMU) in 
accordance with the Property and Evidence Packaging Guide and OPR-04, Property and 
Evidence Handling. 


2. FSU technicians will submit evidence they recover to the PMU after the completion of any 
further processing or examination they perform. If examination by the State crime lab is 
required, the technician will complete the State “Request for Laboratory Examination” form 
and handle the evidence transport. 


H. Special Evidence Considerations 


1. Only FSU or other trained personnel should collect evidence for laboratory analysis. Only 
personnel who are specifically trained to do so should collect DNA evidence. All personnel 
responsible for recovering DNA evidence are required to attend training on the techniques for 
evidence recovery and preservation. Preservation of perishable items requires timely and careful 
handling. (83.2.7 c) 
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Responding officers shall only protect the scene and prevent any contact with evidence until the 
arrival of trained forensic personnel when required. (83.2.7 a) 


The procedures for protecting, collecting, storing, transporting, and training are contained in the 
department’s Evidence Collection and Handling Field Guide. (83.2.7 b, c) 


Procedures for the submission of DNA evidence to accredited laboratories, including the type of 
documents needed to ensure maintenance of the chain of custody, and that results be submitted 
back in writing, are in the Property and Evidence Packaging Guide. (83.3.2 a, b, c, d, e) 


Personnel involved with crime scene processing should exercise caution to avoid infection by 
bloodborne or airborne pathogens. Personnel shall utilize personal protective equipment in 
accordance with their training. 


Only employees with expertise in such equipment should handle computer equipment considered 
evidentiary and identified for seizure as evidence to avoid damage or loss of data. The procedures 
for handling this evidence is in the Evidence Collection and Handling Field Guide. (83.2.5) 


IV. Crime Scene Processing Documentation (83.2.6) 


A. Any employee who processes a crime or traffic accident scene will prepare complete 
documentation of the scene’s handling and processing to provide an accurate record of events at 
that scene relating to its investigation. At a minimum, the documentation will include: 


OPSTA O OI OI 


Date and time of arrival at the scene; 

Location of the crime; 

Name of victim(s), if known; 

Name of suspect(s), if known; 

Action taken at the scene; 

Whether photographs taken, and if so, the number taken; 
Whether measurements or sketch made; 

List of physical evidence recovered; 

Report/case file reference number. 


B. Ifa processing specialist, e.g., FSU Technician, responds to process the scene, that person will 
include the following additional information in the processing report: 


sa as 


Date and time a request for service was received; 

Name of investigating officer; 

Disposition of physical evidence and exposed negatives; 

Finished crime scene sketch, if applicable (submitted with report). 


V. LEGAL REQUIREMENTS 


A. Chain of Custody 


Chain of custody is the documented series of links, via an Evidence voucher between the time 
the employee obtained the evidence until they present it in court. The links include the personnel 
who handled the evidence and the time and location of the handling. 
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B. Constitutional Considerations 


Prior to conducting any crime scene searches, employees must make an accurate determination 
regarding the existence of any search warrant requirements. The most crucial legal consideration 
pertaining to the handling of evidence is the Exclusionary Rule, which may require that evidence 
discovered or seized in violation of the suspect’s Fourth, Fifth, or Sixth Amendment Rights not 
be admitted in court. 


APPROVED: 
Dennis A. Mook, Chief of Police 
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